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           A Note from the Head of School 

 

 
 

5ŜŀǊ CI{ {ǘǳŘŜƴǘǎ ŀƴŘ tŀǊŜƴǘǎΣ 
 
L ŀƳ ŜȄŎƛǘŜŘ ŀōƻǳǘ ǎǘŀǊǝƴƎ ƻǳǊ нлму-мф ǎŎƘƻƻƭ ȅŜŀǊΗ DƻŘΩǎ ƎƻƻŘ ƘŀƴŘ Ƙŀǎ ōŜŜƴ ƻƴ 
ƻǳǊ ǎŎƘƻƻƭ ŦƻǊ пс ȅŜŀǊǎ ŀƴŘ IŜ ŎƻƴǝƴǳŜǎ ǘƻ ōƭŜǎǎ ŀƴŘ ƭŜŀŘ ŀǎ ǿŜ ǇǳǊǇƻǎŜ ǘƻ        
ǇǊŜǇŀǊŜ ǎǘǳŘŜƴǘǎ ŦƻǊ /ƘǊƛǎǝŀƴ ƭƛǾƛƴƎ ŀƴŘ ǎŜǊǾƛŎŜΦ hǳǊ ǇǊƛƳŀǊȅ Ǝƻŀƭ ƛǎ ǘƘŀǘ ǿŜ ƘŜƭǇ 
ǘǊŀƛƴ ǳǇ ȅƻǳƴƎ ǇŜƻǇƭŜ ǎƻ ǘƘŀǘ ǘƘŜȅ ƭƻǾŜ ǘƘŜ [ƻǊŘ ǿƛǘƘ ŀƭƭ ǘƘŜƛǊ ƘŜŀǊǘΣ ǎƻǳƭΣ ǎǘǊŜƴƎǘƘΣ 
ŀƴŘ ƳƛƴŘΦ Lƴ ƻǊŘŜǊ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘƛǎ Ǝƻŀƭ ǿŜ ŎƻƳƳƛǘ ǘƻ ǇǊŀȅ ŀƭƻƴƎ ǿƛǘƘ ȅƻǳ ŦƻǊ 
DƻŘΩǎ ǿƛƭƭ ǘƻ ōŜ ŘƻƴŜ ƛƴ ǘƘŜ ƭƛǾŜǎ ŀƴŘ ƘŜŀǊǘǎ ƻŦ ƻǳǊ ǎǘǳŘŜƴǘǎΦ Lƴ ŀŘŘƛǝƻƴΣ ŦƻǊ ƻǳǊ 
ǎŎƘƻƻƭ ǘƻ Ǌǳƴ ǎƳƻƻǘƘƭȅ ǿŜ ǊŜǉǳƛǊŜ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ǘƘŀǘ ŀǊŜ ŎƭŜŀǊƭȅ          
ŎƻƳƳǳƴƛŎŀǘŜŘΦ ¢Ƙƛǎ tŀǊŜƴǘκ{ǘǳŘŜƴǘ IŀƴŘōƻƻƪ ŀǧŜƳǇǘǎ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘƛǎ ǾŜǊȅ 
ǘƘƛƴƎΦ tƭŜŀǎŜ ǘŀƪŜ ǘƘŜ ǝƳŜ ǘƻ ǊŜŀŘ ǘƘǊƻǳƎƘ ǘƘŜ ǇŀƎŜǎ ǎƻ ȅƻǳ Ŏŀƴ ŦŀƳƛƭƛŀǊƛȊŜ ȅƻǳǊǎŜƭŦ 
ǿƛǘƘ ƛǘǎ ŎƻƴǘŜƴǘǎΣ ŜǾŜƴ ƛŦ ȅƻǳ ŀǊŜ ŀ ǊŜǘǳǊƴƛƴƎ ŦŀƳƛƭȅΦ hǳǊ ƘŀƴŘōƻƻƪ ƛǎ ƭƻŀŘŜŘ ǿƛǘƘ 
ƘŜƭǇŦǳƭ ƛƴŦƻǊƳŀǝƻƴΦ Lǘ ŘŜǘŀƛƭǎ ƻǳǊ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ǎƻ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ŀ ŎƭŜŀǊ 
ƛŘŜŀ ƻŦ ǿƘŀǘ ǘƻ ŜȄǇŜŎǘ ŀƴŘ ǿƘŀǘ ǘƘŜ ǎŎƘƻƻƭΩǎ ŜȄǇŜŎǘŀǝƻƴǎ ŀǊŜ ŦƻǊ ȅƻǳΦ LŦ ȅƻǳ ƘŀǾŜ 
ŀƴȅ ǎǇŜŎƛŬŎ ǉǳŜǎǝƻƴǎ ƻǊ ƴŜŜŘ ŎƭŀǊƛŬŎŀǝƻƴΣ ǇƭŜŀǎŜ Řƻ ƴƻǘ ƘŜǎƛǘŀǘŜ ǘƻ Ŏŀƭƭ ǘƘŜ ǎŎƘƻƻƭ 
ŘƛǊŜŎǘƭȅΦ  
 
¢ƻ DƻŘ ōŜ ǘƘŜ DƭƻǊȅΗ 
 
 

 
 
 
 

Dr. Neal Capone 
Head of School 
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Board of Directors: 
    

Brent Bowden        Ryan Nellenbeck 
Kevin Frederick              Gwen Sorber 
Paul Honess         Irene Werner 
Jeff Lauffer 
                           
 

Introduction to Parents 
 
A basic responsibility of Christian parents is to "train up a child in the way he should go.... that when he is old he will 
not depart from it." (Proverbs 22:6)  Faith Heritage seeks to partner with parents to accomplish this. Successful 
Christian living hinges on three areas:  the home, the church, and the school.  These institutions must work coopera-
tively together.  Both the home and the school share this responsibility.    
 
At FHS we hire teachers that demonstrate three important qualities: 
 1. They have a vibrant relationship with the Lord 
 2. They are expert teachers who can communicate their content, and 
 3. They can connect with and disciple young people. 
 
It is expected that students and parents will appreciate and respect  FHS teachers as Christian role models and in-
structors.  A successful learning environment requires mutual respect and cooperation.  We pledge to you to 
ñpresent Jesus Christ and the highest quality education possibleò as parents fulfill their responsibility to raise their 
children to love the Lord and to follow Him.  

 
 

Our Mission Statement: 
 

Faith Heritage School exists to glorify God by providing a sound, Biblically integrated program 
in order to assist parents and churches in equipping students for Christian living and service 
within todayôs changing world. 
 
 

School Leadership Roster 

                       Faculty 
 
Katie Albrecht                 Tirzah Jackson                             
Brad Allen                         Jennie Lape 
Cindy Allen                        Ji Won Lee 
Kwabena Amankwah        Ina Lewis 
Scott Auwarter                  Tim Murphy 
Elisha Awad                      Deb Samuelson 
Lisa DôAlessandro             Patricia Spencer 
Deborah Doyle                  Magdalena Stetson 
Ken Fuller                         Jen Studt 
Brandon Gilfus                  Gabe Whittaker  
Dan Hamon  
Christa Hamon 

                          Support Staff 
 
Sue Auwarter                   Cecilea Marcoccia 
Abigail Campbell              Sandra Morrison 
Russell Callender             Laura Radziewski 
Rhett Cox                         Rebecca Reikes-Moody 
April Dolan                       Kathleen Vargo 
Joel Jackson 

Administration 
 

 Dr. Neal Capone, Head of School  
 Lynnette Deacons, Director of Advancement 
 Deb Samuelson, Elementary Lead Teacher 
 Jennie Lape, Director of Guidance 
      Gabe Whittaker, Athletic Director 
 Scott Auwarter, Science, Math, & Technology Dept. Head 
 Elisha Awad, English & Spanish Dept. Head 
 Dan Hamon, Bible & Global Studies Dept. Head 
 Ji Won Lee, Music & Art Dept. Head 
  

                    School Affiliations 
Association of Christian Schools International (ACSI) 
Middle States Association of Colleges and Schools 
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Our History: 
 

Established in 1972, Faith Heritage School began with 85 students.  Currently approximately 215 students      
attend FHS and we have a staff of over 40 dedicated Christian professionals.  Faith Heritage School is a        
multi-denominational Christian school with a conservative Bible orientation.  Over 1,200 students have          
graduated from our school.  Faith Heritage alumni can be found serving throughout our community and our 
world.  Today, many are teachers, doctors, pastors, missionaries, lawyers, engineers, Sunday school teachers, 
and, of course, moms and dads. We are thankful for our history and our heritage. The theme of Faith Heritage 
School remains, ñTo God Be the Glory, Great things He has done!ò  
 

Our Philosophy of Christian Education: 
 

 Faith Heritage School is a multi-denominational Christian School with a conservative biblical orientation. 
Teachers pledge to uphold the deity of Christ and the inspiration of the Old and New Testaments. They do not 
promote minor issues which tend to divide the body of believers. 
 A Christian education is, however, more than a good academic education taught by Christian teachers with 
Bible, chapel, etc., added to the schedule. In every subject (history, science, mathematics, English, etc.), God's 
Word is revealed. This is done because we recognize that God's Word is truth (John 17:17).  
 Christian education is Christ-centered as opposed to being world-oriented or society controlled. The educa-
tional program and the methods of instruction in FHS are dependent on a Biblical philosophy to provide the view-
point, general background truth, and principles for interpreting the facts encountered in the study of any subject. 
 
We believe that the objectives of a Christian educational program are these: 
 

1. To teach that the Lord Jesus Christ is the Son of God who came to earth to die for our sin.  John 1:1, I Tim 1:15 
2. To teach the necessity of being born again by the Spirit of God by receiving the Lord Jesus Christ.  John 3:7, 16  
3. To teach that growth in the Christian life depends upon fellowship with God through reading the Bible, prayer, and 
service. I Cor 3:6, Ps 119:11, Acts 17:11, Acts 1:14, Eph 4:12 

4. To teach that the Bible is the only Word of God.  It is practical and important. II Tim 3:16-17, II Pet 1:20-21, Rev 22:18-19 
5. To teach the application of Biblical ethics and standards of morality to every part of life. Titus 2:12, Rom 12:13-14 
6. To teach the student to manifest fairness, courtesy, kindness, and other Christian graces. Rom 12:9-13 
7. To teach the student to get along with non-Christians and with Christians who hold differing views. I Tim 3:7, Gal 6:10, 

Mark 9:40, Rom 12:18 
8. To relate various subject matter areas with the truth of the Bible. I Cor 2:9-16, II Tim 3:16 
9. To teach that God is the Creator and Sustainer of the universe and of man. Gen 1:1, Heb 1:3, Gen 1:27 
10. To teach the student to apply himself to his work to fulfill his various responsibilities. I Tim 4:15, Proverbs 6:6; 10:4, 

Eccles 9:10 
11. To teach the student to work independently and cooperatively. Eccles 9:10, Col 3:23, Rom 12:18; 14:19 
12. To teach the student to think for himself and to stand up for his personal convictions in the face of pressure. Titus 

2:12, Acts 4:19-20, Dan 3:18; 6:10,22 
13. To develop the creative skills of the student. Gen 1:27; 4:21-22 

14. To develop an appreciation of the fine arts. Gen 2:9 
15. To develop effective communication skills in the student. Eccles 12:9-11, I Cor 14:33-40 
16. To teach the knowledge and skills required for future study or for occupational competence. Provers 22:6, Matt 
25:14-30 

17. To develop desire and discretion in wholesome physical and mental recreation. 1 Tim 4:8, Romans 12:2 
18. To teach our American heritage and the current problems facing our country and the world.  Romans 13:1 
19. To show the student his present civic responsibility and to prepare him for adult responsibility as a citizen of heaven 
and a citizen of our nation.  Romans 13:1, 1 Tim 2:1-2 

 

Our Statement of Faith: 

The following truths are held in common agreement by the members of Faith Heritage School: 

1. We believe the Holy Bible to be the inspired, infallible, authoritative Word of God, and that it is the supreme 
and final authority in faith and life. 

2. We believe that there is one God, eternally existing in three persons; Father, Son and Holy Spirit. 

3. We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His miracles, in His 
vicarious death and atonement through His shed blood, in His bodily resurrection, in His ascension to the 
right hand of the Father where He is now interceding for us as High Priest and Advocate, and we expect His 
promised personal return soon for His Church. 

4. We believe that the Lord Jesus Christ died for our sins as a representative and substitutionary sacrifice, ac-
cording to the Scripture; and that all who truly repent of their sins and believe in Him are justified by the vi-
carious merit of His shed blood. 

5. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled to live in 
fruitful obedience to God's laws. 

6. We believe in the resurrection of both the saved and the lost: the saved into everlasting joy in     Heaven 
with Christ; the lost into everlasting conscious torment in Hell with Satan. 

7. We believe in the spiritual unity of believers in our Lord Jesus Christ. 
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Core Values and Outcomes 

 

The goal of a Faith Heritage School education 
is to prepare our students academically and 
spiritually for their life beyond high school.   
Jesus tells us that the greatest command is to 
ñlove the Lord your God with all your heart, and 
with all your soul, and with all of your strength, 
and with all of your mind.ò (Luke 10:27) 
 
At Faith Heritage, we are committed to helping 
our students understand that not only did God 
create themébut He created them with a pur-
pose! 
 
 
 

Prayerful outcomes for a Faith  
Heritage graduateé 
  

Love the Lord your God with all your HEART 
Intimate Relationship with Christ 
ï A life that is firmly rooted in Christ, nurtured by prayer, and governed by Godôs 
Word 
ï A life that demonstrates a heart of grace and the character of Christ 
ï A heart of worship and praise 

 

Love the Lord your God with all your SOUL 
Unique Purpose 
ï Discovering and maturing in spiritual gifts and abilities 
ï Knowing Godôs purpose, direction, and will for their life 
ï Using all that God entrusts us with to live a life that brings Glory to God 

 

Love the Lord your God with all your STRENGTH 
Authentic Servanthood 
ï Reaching out to Syracuse and the world with the love of Christ 
ï Equipped to effectively minister in the local church 

 

Love the Lord your God with all your MIND 
Academically Prepared 
ï Equipped to impact Syracuse and the world through biblical thought and action 
ï Academically prepared to excel in college, the community and in the workplace 
ï Spiritually prepared to persevere and to defend the faith 
ï Seeking to grow and improve with a thirst for achievement 
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Specific Faith Heritage School Student Outcomes 

 
Spiritual and Moral Growth Outcomes 
 

Students will: 
 

1. Know and understand that the Bible is Godôs inspired, inerrant Word and will develop attitudes of love 
and respect toward it. 

2. Develop a desire to know and obey the will of God as revealed in the Scriptures and to apply the Scrip-
tures to daily life.   

3. Develop self-discipline and responsibility based on respect for and submission to God and all other au-
thority. 

4. Understand the worth of every human being as created in the image of God.  

5. Articulate and defend their Christian worldview while having a basic understanding of opposing 
worldviews. 

6. Understand and grow in a personal relationship with Christ. 

7. Possess apologetic skills to defend their faith. 

8. Be empowered by the Holy Spirit and pursue a life of faith, goodness, knowledge, self-control, persever-
ance, Godliness, brotherly kindness, and love. 

9. Treat their bodies as the temple of the Holy Spirit. 

10. Personally respond to carrying out the Great Commission locally and around the world in a culturally 
sensitive manner. 

11. Live a continual life of thanksgiving, repentance, and prayer.  

12. Experience the joy of the Lord and demonstrate the fruit of the Spirit in daily living.    

  

Personal and Social Outcomes 
 

Students will: 
 

1. Be actively involved in a church community, serving God and others. 

2. Understand, value and engage in appropriate social (community) and civic activities. 

3. Embrace and practice justice, mercy, and peacemaking in family and society. 

4. Respect and relate appropriately to the people with whom they work, play, and live. 

5. Have an appreciation for the natural environment and practice responsible stewardship of Godôs crea-
tion. 

6. Be prepared to practice the principles of healthy family living, based on the Biblical model for marriage.   

7. Be good stewards of their finances, time (including discretionary time) and all other resources. 

8. Understand that work has dignity as an expression of the nature of God. 

 

 Academic Outcomes 
 

 Students will: 
 
1. Maintain high academic standards within the capability of the individual as uniquely created by God and 
will realize their full academic potential. 

2. Develop keen study skills and habits.  

3. Be well prepared in all academic disciplines and be skilled in reading, writing, listening and thinking. 

4. Develop a proficient working understanding of science and mathematics that allows them to appreciate 
the order revealed through Godôs creation and be good stewards of that creation.   

5. Have a knowledge and understanding of people, events, and  history (including church history) and the 
cultures of other peoples and places. 

6. Appreciate literature and the arts and understand how they express and shape their beliefs and values. 

7. Have a critical appreciation of languages and cultures of other peoples, dispelling prejudice, promoting 
inter-ethnic harmony, and encouraging Biblical hospitality to all. 

8. Know how to utilize resources including technology to find, analyze, evaluate, and communicate         
information. 
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9. Respect and promote physical fitness, good health habits and wise use of their body as the temple of 
the Holy Spirit.   

10. Have a knowledge and understanding of the Bible that reaches both the heart and the mind and allows 
the development of creative and critical thinking skills for evaluation of ideas.  

11. Pursue independent study in areas of special interest and become lifelong learners. 

12. Have the skills to question, solve problems, and make wise decisions. 

13. Value intellectual inquiry and be engaged in the marketplace of ideas (open, honest exchange of ideas). 

14. Develop creative and critical thinking skills and use appropriate Biblical criteria for evaluation of ideas. 

 
 
Admission Philosophy, Policies, and Procedures 
 
It is the policy of Faith Heritage School to admit children to the school who exhibit appropriate academic ability, 
satisfactory academic achievement, emotional stability, positive social behavior, and good moral character.     
Admission shall not be restrictive with regard to race, color, or national origin.  Children shall be admitted to the 
school only after the parents have affirmed that they have read the Statement of Faith and agree to have their 
children educated according to that Statement of Faith.  
 
The administration of the school shall be responsible to carry out the admissions policies established by the 
school board.  Decisions of the admissions committee regarding admission to the school shall be considered 
binding, except that parents may appeal decisions to the admissions committee by written request. Each family 
seeking admission to FHS shall be interviewed by an administrator. If applying for grades 6-12, the interview 
with the administrator should include both parents and the students who are applying. 
 
Admission to Kindergarten is based on a determination of school readiness including developmental analysis 
and observation.   
 
Admission to Grades 1-9 is determined by achievement testing and academic records.   
 
Admission to Grades 10-12 is determined by academic records.   
 
Admission for all students, grades K-12 are also determined on the studentôs emotional stability, positive social 
behavior, and wholesome moral character based on the academic interview and references.   
 
FHS will admit students of any race to all the rights, privileges, programs, and activities generally accorded or 
made available to students and FHS does not discriminate on the basis of race in administration of its            
educational policies, financial aid program, and athletic as well as other school administered programs. The  
partnership agreement between FHS and the parents must be signed before admission. Students in grades       
7 ï 12 must sign the agreement statement on the Student Enrollment Application. 
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Course of Study 
 

  

Elementary K-5 Art                                                          

                                                           Penmanship (cursive and manuscript) 
  Band   Phonics 
  Bible      Physical Education 
  Health & Safety  Reading Comprehension & Literature 
  Language (oral & written) Science & Nature Study 
  Library Social Studies, History and Geography 
  Mathematics Spelling 
  Music Theory Technology 
    Choral Music 

 

Grades 6 - 8 Art Appreciation Music Appreciation 

    Band Physical Education 

    Bible Science 

    Choir Social Studies 

    English Spanish 

    Health 8 Technology 

    Mathematics Study Skills 

Grades 9-12 
 

Bible  Science Mathematics     
 Bible 9, 10, 11, 12  Earth Science   Algebra 1 
     Biology   Geometry 

English   Chemistry   Algebra 2 & Trigonometry 
 English 9, 10, 11, 12  Physics   Pre Calculus 
  AP English Literature & Composition  *ESF Global Environment (.5)      *SUPA Calculus 
 *English 103/104 (.5)                                  *AP Biology                                          Consumer Math 
        Yearbook        
                  

Social Studies   Health  Art 
 Global Studies 9 & 10   Health 12  (.5)  Basic Art  (.5) 
 American History    Studio Art I  (.5) 
       *AP  US History    Studio in Drawing and  
 Economics (.5)      Painting (.5)  

 Honors Economics (.5) Foreign Language  Studio in Advanced Art (1) 
 Political Science (.5)  Spanish I, II, III, IV  Digital Photography (.5) 
 Honors Political Science (.5)    
  
     

Computer Music  
Computer Application I (.5)    Concert Choir  (.5) 
 Computer Application II (.5)  Concert Band (.5) 

 Intro to Programming (.5)                           *Music 160 
 Using Visual Basic            

 Web Page Design (.5)   Physical Education  
 Robotics (.5)  PE  9, 10, 11, 12  (.5)   
    
 
 
 
Chapels and Assemblies 
 

Chapels and assemblies are a regularly scheduled part of FHSôs activities at all grade levels. They are    
designed to be inspirational and educational and are required because they are important in accomplishing 
the schoolôs mission. 

.5 = a course giving .5 unit of 
credit.  All other courses are 
full year with one credit unless 
indicated. 
 
A minimum enrollment is     
required for elective courses. 
 
* College Credit Opportunity 
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Requirements for Graduation 
 
A. Units: Student must earn a minimum of 24 units. This includes four units of Bible and 2 full units for four years 
of Physical Education. 

   
B.  Required Courses for High School Diploma: 
 

        Bible   4 units  Physical Education   2 units     
 English   4 units  Fine Arts      1 unit 
 Science   3 units  Foreign Language   1 unit     
 Social Studies  4 units  Health                        .5  unit  
 Math   3 units 
             Students pursuing a College Preparatory or Advanced College Preparatory Diploma must complete three 

credits of a language.   
 

C. Transfer Students:  A student transferring to FHS in high school is responsible for the standards toward gradu-
ation only for the years he attends FHS.  For instance, a student transferring to the twelfth grade who has not 
taken Bible, would only have to take one year of Bible plus the requirements that apply to all seniors. Of 
course, he must successfully meet the requirements of the school he last attended and must satisfy the stand-
ards for the State of New York. 

 

Saints In Service               

As a part of each studentôs education and experience, community service will be required.  The purpose of the 
Saints In Service program is as follows: 

¶ To teach students the joy of selflessly serving others 

¶ To show the love of Christ to those in need through practical deeds 

¶ To obey Godôs command to spread His love and Good News through word and deed 

¶ To develop a greater awareness & acceptance of their responsibility to serve God & their fellowman. 

Supervision:  This program is supervised by the Chaplain. 
 

Policies and Procedures of  Program 
  

1. All students in grades 7-12 participate in the Saints in Service program. 
 

2. To be promoted to the next grade, a student must complete a minimum of the following hours of service for 
each year of study at Faith Heritage School. 

 

 7
th
 grade  10 hours   Sophomore 25 hours 

 8
th
 grade  15 hours   Junior        30 hours 

 Freshman 20 hours   Senior          35 hours 
 

3. Service hours must be reported within 10 days of the activity.  All service hours should be completed and     
reported by May 1. 

 

4. Students are not limited to the minimum requirement of service hours per school year.  Service hours can be 
accumulated from grades 7-12.  Special recognition will be given to those who excel in this area: 

¶ 200 hours of service will receive a red cord at his/her senior graduation 

¶ 250 hours of service will receive a purple cord at his/her senior graduation 

¶ 300 hours and above of service hours will receive a gold cord at his/her senior graduation 
 

5.  Service hours completed during the summer will be used for the upcoming school year, not the previous year. 
    

Program Goals 
  

 1.  To give students the experience of serving others as taught in Galatians 5:13. 
 2. To offer Faith Heritage School students an opportunity to make a difference for Christ in their communities. 

 

Guidelines for Service Activities     
  

 1.  All service must be completed at a non-profit agency or with a person(s) who has a demonstrated need. 
 2.  Services for which a student is paid or receives school credit may not be counted. 
 3.  Participation in school clubs and sports may not count. 
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Grading System 
 

A+   97-100 
A   93-96    
A-   90-92    
 

B+   87-89    
B   83-86    
B-   80-82    

 

C+   77-79    
C   73-76    
C-   70-72    
 

D+  67-69    
D   65-66    
F     Below 65 

     

Below 65 indicates that the student does not meet the requirements for the course of study. 
(See Academic Policies & Course Catalog for grades 7-12 on our website under ñAcademicsò for further  
information on course failures & summer school..) 

 
 

Report  Cards                                                                                                    
The school year is divided into 4 nine-week periods. Generally report cards for grades 6-12 will be available via Renweb 
by the Friday immediately following the end of each nine-week period.  Grades K through 5 will have a copy sent home 
with your student.  

 

Academic Honors and Standards (Gr. 6 ï 12): 
 

Headmasterôs List (Grade 6 ï12): All students who have received 90ôs in all subjects for a marking period shall make up     
the Headmasterôs List.  
 
The 6-12 grade Honor Roll shall be made up of all students who have achieved an  overall average of 88 or better. 
The 4-5 grade Honor Roll shall be made up of all students who have achieved an 88 (B+) or better for all subjects in a  
 marking period. 
 
National Honor Society (Gr. 10 ï 12): 
 
The societyôs function during the year is to create an enthusiasm for scholarship, to promote leadership, to develop char-
acter, and to render service to the school and community through service projects. 
 

Students in grades 10-12 are eligible for membership in the National Honor Society. The qualifications for membership are 
excellence in scholarship, service, leadership, and character.  
 

Students with a cumulative average of 85 or above may apply. The Honor Society Faculty Council will then evaluate and 
select candidates with input from the faculty. 
 

Current honor society members are evaluated during the year and are notified in writing if they are not maintaining the 
societyôs standards. After one warning they can be dismissed from the society if they do not improve. 
 
 

Parent Conferences 
 
There are scheduled days for parent conferences in the fall and in the spring.  A parent or a teacher can request a        
conference at any time. 
 
 

Academic Restriction 
 

Students must demonstrate an appropriate degree of success in the classroom in order to be given opportunities to partici-
pate in other aspects of school life. Academic issues will be regulated as indicated in each area below: 
 
Any student failing two or more subjects is placed on Academic Restriction for the next nine-week marking period. At 5 
weeks, if the student has made appropriate progress as determined by administration, there is an opportunity for the stu-
dent to be released from restriction.  Any student on restriction may not participate in extracurricular activities, or school 
sponsored after-school events, with exception of field trips, retreats, and the Jr/Sr Ball. Any student on restriction is also 
not permitted to leave a study hall unless he has a pre-signed pass from a teacher. Students on restriction are urged to 
seek extra help from teachers, and parents are encouraged to help improve their childôs study habits by taking appropriate 
action at home. 
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Study Hall Procedures for High School 
 

Study halls are for study and work on class assignments.  A study hall is not a free period for students to visit or talk to 
other students. Students will be expected to be in their seats using the time for study and homework.  Students with a pre-
signed pass may use the computer room, music practice rooms, or see a teacher. 
 

Students out of the room to which they are assigned must have their pass page signed by the person in charge of that 
room. These must be checked upon arrival at the studentôs destination and countersigned when the student leaves to re-
turn to his assigned room.  Students not returning before the end of the period are to be reported to the Guidance office. 

 
1. Attendance: The roll is checked.  Students who are not present will be reported to the Guidance office. 
2. Conduct: The intention of study hall is for students to work independently and quietly on their homework.  If the 
student has completed his/her homework, they should work on another academic activity such as reading a book.  
Study Hall time is not meant to be game or leisure time. 

3. Permission to leave study hall: No student is to be out of study hall without a pre-signed pass.  
4. Library:  See pg 26. 
5. Restrooms:  Students must sign out. Only one student should be allowed to go at a time and should return in five 
minutes.  Students who are consistently late will be restricted. 

6. Music Practice Rooms: Students wishing to use these rooms during study hall must obtain a pre-signed pass from 
a high school music teacher and present it to the study hall teacher. Students must return to the study hall before 
the end of the period and adhere to the guidelines for use of the music practice rooms. 

7. Computer Room: Students wishing to go the Computer Room should obtain a pre-signed pass from the technology 
teacher and present it to the study hall teacher.  Students must return to the study hall prior to the end of the period 
and sign in. 

8. Gymnasiums are off limits to students out of study halls. 
 
 

Examinations 
 

Regular Examinations: 
 

 Teachers may administer tests in their classes at their discretion during the school year. 
 

Semester Examinations: 
 

1. Except in special instances approved by the administration, the length of the examination period will be two 
hours. The room is to be quiet for the entire two hours even though all have finished the exam, out of courtesy to 
those in other rooms still working on examinations. 

2.    Students will not be allowed to leave the room during this time except in the case of an emergency. 
3. Students must be well prepared when they enter the room and have all the necessary materials. This includes 
paper, at least two sharpened pencils, a pen, any special tools required by the exam and any other material that 
the teacher has instructed the student to bring.  Students should also bring work to study from a subject other 
than the one being tested in case the teacher should allow the students the opportunity to study another subject 
when their test work is completed. 

4.     No students will be allowed to leave their examinations early except by special permission from the               
administration. 

5. Students who are not scheduled for an exam in either the morning or afternoon, are not required to be in school 
during that time.  If, however, they must be in school for any reason, they will remain in a study hall and they will 
not be permitted to wander around the building.  

6. Any conflicts in the exam schedule should be checked with both the Guidance Office and the teacher for re-
scheduling such exams. 

 

Achievement Tests 
 

Standardized achievement tests will be administered to students in grades 1-9 each year.  Results are available on 
request.  Parents will be notified if a student is recommended for remedial work. 
 

The ACT Aspire test is given to grade 10 students. 
 

The PSAT (Pre-SAT) test is given to grade 11 students. 
 

Transcripts 
 

The Office will keep up-to-date transcripts for all students. Transcripts may be requested by parents. Official transcripts 
are sent to schools that request them. (Note: Transcripts will be held by FHS if outstanding tuition bills are unpaid.) 
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Homework Policy 
 

We believe homework can be an effective element of instruction and learning.  Homework is any assigned task which is 
to be completed by the student within a designated time without the direct supervision of the teacher. It is our desire to 
have parents understand that the purpose of homework varies according to grade level. Homework should aid in develop-
ing necessary study skills and fostering positive attitudes towards learning. Homework will assist students in learning   
content and procedures while encouraging practical application and creativity. 

 
Responsibilities of Teacher: 
 
1. To be sure homework has a purpose and meaning for the student. To take time to review the purpose of homework 

periodically with students. 
2. To provide help in developing study skills and organizational techniques. 
3. To plan enough time to explain assignments in class and encourage questions to be asked. 
4. To review, correct or evaluate homework and return to students in a timely manner. 
5. To determine and communicate consequences for not completing homework. 
 
Responsibilities of Parents: 
 
1. To convey to the student that doing homework well is important. 
2. To provide a place and time conducive for doing homework. The location should include supplies, quiet, adequate 

space and light, and supervision, all as necessary. 
3. To check homework for completion (especially with a younger student). 
4. To contact the teacher when a concern arises that pertains to an assignment. 
5. To be sure the student brings homework and books to school daily. 
6. To have consequences at home for not completing assignments. 

 
Teachers will develop homework policies for their classes which will explain their individual general homework practices. 
 
Responsibilities of the Student: 
 
Responsibilities of the student include  
1. Maintaining a positive attitude toward homework.  
2. Accurately recording the assignments in a notebook. 
3. Doing the assignments. 
4. Asking questions when more understanding is needed. 
5. Handing assignments in on time. 
 
Time Guidelines: 
It is important to remember that students will use different amounts of time in doing the same assignments. Thus, these 
time frames are only meant to be general guidelines. 
 
Primary Grades (K-3): 
Up to 30 minutes of homework several times a week. Assignments can include learning Bible memory verses, and 
spelling words. 
 
Intermediate Grades (4th - 6th): 
Up to 60 minutes of homework several times a week. This will include long term assignments as well as some daily     
assignments. 
 
Junior High and Senior High School (7th - 12th): 
30 minutes per homework assignment given 3 times/week. = 1.5 hours of homework per week by subject area. Some 
subjects will include daily assignments, and others may require long-term assignments. These long-term assignments 
would require additional time.  It is expected that AP and Honors courses will require more time spent on homework, due 
to higher expectations. 

 
Make-up Work  
Students who are absent for any reason will be required to make up work missed in each class.  All make-up work must 
be in by the end of the grading period in accordance with individual teacherôs grading policies. Only in extreme cases of 
prolonged absence will more than one week be allowed for work to be made up.  A dayôs absence does not excuse a 
student from class responsibilities.  Make-up work that is not turned in could lead to failure if the situation is not remedied 
immediately. 
It is the studentôs responsibility to obtain all make-up work from his teachers immediately upon return to school.   
 

Schedule Changes 
 

Students must see the Guidance Counselor for schedule changes.  Schedule changes must be made within 4 weeks of 
the beginning of a course.  Changes should be made as soon as possible to limit disruptions in learning. 
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Attendance 
 

 
Morning Arrival 
 

School begins at 8:12am. 
 

1.  Elementary students are supervised in the assigned elementary hallways. High school students are to report directly 
to the third floor. 

2.  Students are not to be in a car in the parking lot after arriving at school. 
3.  Once a student arrives at school, he is legally under the jurisdiction of the school and is not to leave school property 
without permission from the main office and written permission from a parent. 

4.  Only parents, guardians and those given written permission by the parent or guardian will be able to pick up students 
from school for any reason. 

 
Comprehensive Attendance Policy 
 
 

Statement of Local Objective 
Our objective is to account for the whereabouts of all children enrolled in Faith Heritage School throughout each school 
day and to ensure sufficient pupil attendance at all scheduled periods of actual instruction or supervised study. 
 

Register of Attendance 
The register of attendance is a written or electronic record maintained for the purpose of recording the attendance,  
absence, tardiness or early departure from school of each pupil.  In conjunction with other student data systems in 
place at the school, the following information for each student is on file:  name; date of birth; names of parents or per-
sons in parental relation; address where the pupil resides; date of the pupilôs enrollment; a record of the pupilôs attend-
ance on each day of scheduled instruction; and the date when the pupil withdraws from enrollment.   
 

The instructional day begins at 8:12am. In K-12th grade each pupilôs presence or absence will be recorded after the 
taking of attendance during the homeroom/1st period.  In 6-12th grades, attendance for each pupil will then be checked 
during the remainder of the school day periods.   
 

Any absence for a school day or portion thereof will be recorded as excused or unexcused. 
 

In the event that a pupil arrives late for or departs early from scheduled instruction, such tardiness or early departure 
will be recorded as excused or unexcused. 

 

A record will be kept of each scheduled day of instruction during which the school is closed for all or part of the day   
because of extraordinary circumstances. 

 

All entries in the register of attendance will be made by the employee designated by the head of school. 
 

The entries in the register of attendance will be verified by the oath or affirmation of the person making the entries. 
 
The pupil attendance records will be reviewed by the Guidance Counselor for the purpose of initiating appropriate    
action to address unexcused pupil absence, tardiness and early departure. 

Definition of Excused and Unexcused Absences 

The New York State Compulsory Education Law defines Excused/Unexcused absences as follows: 

 
Excused absences, tardies or early departures justification include:  sickness; sickness or death in the family; school 
field trips; impassable roads/weather; religious observances; required attendance in court; music lessons; attendance at 
health clinics or doctorôs offices; approved cooperative work programs; BOCES; approved college visits; military      
obligations; and other reasons approved on an individual basis by the administration. 

 

Unexcused absences, tardies, or early departures will include:  suspension; truancy; family trips/vacations; unlawful 
detention or absence with or without the knowledge of the parent for other than excused reasons listed above.  Exam-
ples of unexcused reasons include ï away, shopping, hair cut, needed at home, babysitting, working, overslept, etc. 

 
Coding System 
A coding system exists that differentiates between absences and tardiness and whether they are legal or illegal.      
Reasons for the absence or tardiness are also recorded with specific codes. 
 

Course Credit Policy (Grades 6 ï 12) 
All work missed during an absence must be made up to the satisfaction of the instructor.  Full credit will be given for 
make up work for excused absences.  It will be the responsibility of the student to see the instructor about make up 
work for absences, whether excused or unexcused.  Unless this is done within two days upon return to class, the in-
structor may assume the student does not intend to make up the work, in which case the student will receive a zero for 
the respective assignments involved.  (Continuedé) 
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If an absence is unexcused but permission for the absence is granted by administration, the student should make   
every effort to communicate with his/her teachers before being absent.  Preferably all required work shall be completed 
and given to the teachers before the absence occurs.  If, upon returning from the absence, any work remains incom-
plete, it is the studentôs responsibility to make up all missed work. In this situation, if the student is responding appropri-
ately, the teacher has the flexibility to grant full credit for missed assignments/tests. 

 

In addition to meeting course requirements, a student must be in attendance for 85% of the actual meetings of a        
particular class in order to receive credit for that class. A student may not miss more than 27 classes for a 1 credit 
course and 13 classes for a İ credit course regardless of whether the absences are excused or unexcused.  Excused        
absences because of FHS field trips or music lessons do not count towards these numbers. 
 

Elementary Attendance 
In the event that an elementary student misses 30 or more days of school, consideration will be given as to whether or 
not that student will be prepared for promotion to the next grade. When your child has missed half of the thirty days, a 
letter will be sent to alert you of this. In this way, we will assure that parents are aware of a concern with their childôs 
attendance prior to the yearôs end. 

 
 

Extended Absence, Grades K-12 
At times our families plan an extended absence.  FHS discourages vacations during the school year resulting in     
students missing class.  Because of the disruption to learning, teachers will not gather and prepare work for students 
prior to absence.  During extending illegal absences, students are encouraged to use the student learning system and 
email to gather daily assignments and to submit work. 
Your childôs teacher(s) will provide missed assignments and materials upon your return and a due date for the work 
such that it can be returned within an appropriate amount of time. Work returned after that date will not be accepted. 
This is important because the work being done as your child returns often builds on work that was missed. It is best 
for a student to catch up quickly such that further gaps do not occur. 

 

 
Disciplinary Sanctions for Tardiness & Restrictions 
Students with unexcused tardies or excused tardy due to an illness will not be permitted to participate in                 
extracurricular activities on that day. 
 

Upon receiving a 10th unexcused tardy for arrival to school and for every 5th subsequent unexcused tardy, a student 
will be assigned an after school detention. 
 
Driving privileges may be revoked per signed student driving agreement form. 
 

 
Description of Notice to Parents                                                                                                                            
     Parents will receive communication by telephone, email or personal contact when:                                                                    
      1.   A studentôs tardy or absence is not accompanied by a written excuse.                                                                              
      2.  The number, frequency or pattern of a studentôs tardies and/or absences raises questions.                                            
      3.   A student in grades 6-12 has missed half of the allowed absences. 
 

Process of Developing Intervention Strategies 
When, in individual situations, intervention strategies are deemed appropriate, the administration will convene a  
meeting of the student and parents to address the need.  Together, the school and the home, will determine a       
suitable corrective action. 

Designation of Reviewer 

The Administration/Guidance Director will review the attendance records and initiate appropriate action to address 
unexcused pupil attendance. 

Annual Review 

The administration will annually review the pupil attendance records. 

Community Awareness 

The administration will promote necessary community awareness of the comprehensive attendance  policy by:  
providing this policy document as part of the student handbook to the parents; providing each teacher with a copy of 
the policy; and making copies of the policy available to any other member of the community upon request. 
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Extra Curricular Activities: 
 

Clubs:          Sports: 
   

Drama/Musical           Basketball (boys) 
National Honor Society           Cross Country (girls and boys) 
Science Olympiad           Soccer (girls and boys) 
Art Club           Track (girls and boys) 
Math Team              Volleyball (girls)  
Technology Club           Baseball (boys combined team w/LaFayette)  
Running Club            

  

Student Activities Council 
 

Purpose 
 

       1.  To provide input on student activities, designed to promote school spirit at FHS and get students  
            more deeply involved in the life of the school 
 2. To provide a liaison between wants and needs of the students and the staff/administration                              
 3. To oversee the organization of special events 
 4. To meet as an executive committee with the high school principal at least bimonthly in order to present    
      ideas and promote fellowship and unity between students and administration     

 

Membership 
 

 1.  The Council shall consist of two representatives from each grade 7-9 as well as two representatives from      
      each grade 10-12. 
2.  Officers will be elected by the Council itself with the following stipulations:  president chosen from the   
     Senior class;  vice-president from the Junior class; secretary from the Sophomore class; treasurer may    
     be a Sophomore, Junior, or Senior.                                                                                                            
3.  The Executive Committee will be comprised of the officers plus a junior high representative (gr 8 or 9). 

 
 
 

Sunday Activities Policy 
 
Based upon a belief that Sunday should be a day devoted to worship and rest, and a commitment to reserving the day for 
church and family, Faith Heritage School will refrain from using Sunday as a day for school activities. There are limited 
exceptions to the restriction as follows: 

 
1. Sundays will be used on a limited basis for activities which are clearly and directly spiritual in nature, where Sunday 
is the most viable day.  Examples of activities which might be included in this category would be  spiritual retreats 
and missions trips. Other activities which are primarily academic, social, athletic, recreational, musical, etc. would not 
generally be considered under this exception.  While those activities may have a spiritual component, the are not 
considered predominantly spiritual in nature. 

 
2. Occasionally there are situations where individual students have the opportunity to participate in an activity held on a 
Sunday, such as the all-County band or Zebra all-star basketball classic. Although in a technical sense they are rep-
resenting FHS, the decision to participate is made on an individual basis and therefore is the prerogative of the indi-
vidual student and his or her parents. 

 
3. On the other hand, FHS team or group activities presuppose school support, sponsorship and endorsement.  Out of 
respect for the Biblical convictions of those who feel it would be wrong to participate; FHS groups, or organizations 
will not participate in Sunday activities except for those ministry activities as mentioned above. 

 

It is also understood that if a Section III tournament game (for example) is scheduled for a Sunday, we will exert as 
much pressure as possible on Section III officials to change the game to another day. 

 
NOTE: Exceptions may be made in special circumstances such as playoff opportunities for athletic teams. The Head of 
School will decide when these exceptions will be made.  
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Lifestyle Expectations 

 

General Elementary Conduct Rules (Grades K-5th) 
 

1. Students, parents and teachers are expected to follow the Matthew 18 Principle (pg. 31) to resolve conflicts or     
misunderstandings with teachers, staff or other students.  Bullying, both verbal and physical, will not be tolerated. 

2.    Classes are to be orderly when lining up in the hallways. The amount of talking will be tailored to the maturity of the 
group ranging from none in the early grades to self-disciplined conversation in higher grades.  Teachers will decide 
the appropriate times for socialization and will instruct their classes accordingly. 

3.    Students should be respectful of othersô rights and property. Students should not enter another studentôs desk or 
locker or handle his/her personal belongings. 

4.   Students should also respect and take care of school property. 

5.   Students should at all times respect the authority of all teachers and school personnel. 

6.    Students are not permitted to bring guns, knives, sharp objects or other items designed to injure or capable of     
causing injury.  This includes facsimiles toys or objects designed to resemble these items.  A violation of this policy 
may result in immediate dismissal from school. 

7. Food items should not be eaten in class without the teacherôs permission. 

8. Students must keep cell phones silenced or off and in lockers throughout the day.  

9. Other electronic equipment must be kept in lockers, unless permission is given by faculty or administration for      
educational use. 

10. When returning to the building from play, students should remain outside and wait for the teacher to lead them into 
the building quietly. 

11. Students will be instructed to use playground equipment safely. They are not to stand on swings or see-saws, to play 
on top of parallel bars, or to wrestle or roll on the ground. 

12. Students are not to engage in aggressive play. 
 
13. Students are not to use profanity, or coarse, vulgar expressions. Students are encouraged to communicate with   
       words that build up and minister grace to those who hear. (Ephesians 4:29) 

 

 

  
General Middle School (Grades 6-8) & High School (Grades 9-12) Conduct Rules 
 
 

1. Students, parents and teachers are expected to follow the Matthew 18 Principle (pg. 31) to resolve conflicts or        
misunderstandings with teachers, staff or other students.  Bullying, both verbal and physical, will not be tolerated. 

2. Students should be respectful of othersô rights and property.  Students should not enter another studentôs desk or  
locker or handle his/her personal belongings.  

3. Students should respect all school property and equipment. If damage occurs, students will be held responsible for the 
repair of damages or replacement of equipment.  This includes textbooks. 

4. Students should at all times respect the authority of all teachers and school personnel. 

5. Students may not leave any class or the school property without a legal excuse or permission from the administration. 

6. Students are not permitted to bring guns, knives, sharp objects or other items designed to injure or capable of causing 
injury.  This includes facsimiles or objects designed to resemble these items.  A violation of this policy may result in 
immediate dismissal from school. 

7. Boys and girls are not to hold hands or show physical affection, but should display appropriate behavior in school or 
on the bus.  

8.   Cell Phones:  Students must keep cell phones silenced or off and out of sight throughout the day. Cell phones can be  
      used by students with permission of the classroom teacher or administrator for communications and educational use.    
     Students may check phones discretely between periods. The Responsible Use Policy covers all     
      use of personal communication devices.  Use of cell phones throughout the school day not in accordance with the cell  
      phone policy may result in phones being taken by faculty/administration and given to guidance. Phones that are taken  
      can only be retrieved by a parent.  
 
9.  Ipods, MP3 players, etc. and other electronic equipment must be kept in lockers, unless permission is given by        
        faculty or administration for educational use. 
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10 The use of illegal drugs, tobacco, alcohol, vaping and juuling at school or outside of school, is not permitted. Violation 
of this will result  in suspension or expulsion. 

11.  Students must walk in the halls, at all times avoiding excessive loud talking, rowdiness or any inappropriate behaviors     
when classes are in progress. 

12.  Students should display responsible behavior in the use of restrooms, library, computer room, and music practice 
rooms. Failure to do so will result in the loss of these privileges. 

13.  Students should listen when others are speaking in the classroom. They should raise their hand to get permission to 
speak. 

14.  When students are in class, they are expected to display appropriate behavior for the learning activity taking place in 
the classroom. 

15.  Students are not to use profanity or coarse, vulgar expressions.  Students are encouraged to communicate with words 
that build up and minister grace to those who hear. (Ephesians 4:29) 

 
 
 

Guidelines for Couples 
 
 

1.   No physical contact at school. 
2.   During FHS activities that occur outside the regular school day, handholding is acceptable.  All other types of           
      physical contact (arms around each other, kissing, etc.) are unacceptable at school activities.  
3.    Any violations of the above will be reported to the parents of the students involved. 
 
 
 

Sexual Morality Policy     
 
 The Bible teaches that sex is a wonderful gift from God designed for the marriage relationship between a man and a woman.  
Any sexual activity outside of marriage is considered by God to be sin.  (Hebrews 13:4, Colossians 3:5, I Corinthians 6:18)  
For the good of both the individual student and the student body at large, Faith Heritage School must implement corrective 
discipline when there is a clear violation of Godôs moral code as revealed in His Word.  In doing this, Faith Heritage recogniz-
es the primary, God-given authority and responsibility of parents, and purposes to work closely and cooperatively with them in 
the disciplinary process. 
 

 

If a student is found to be (1) sexually active, (2) pregnant, or (3) the father of a child out of wedlock, the administration will 
meet with the student and his or her parents to determine the studentôs future status at FHS, with the ultimate goal of full 
restoration. (Galatians 6:1) 
 
 

If a student desires to continue at FHS, the following factors will be included in the decision and the restoration process:  
the studentôs relationship to and testimony for Jesus Christ, the time frame during which the immorality took place, evi-
dence of repentance, the possible negative impact on the student body of a pregnancy, support and involvement of the 
studentôs family and church, willingness to pursue counseling, and willingness to abstain from further sexual immorality. 
 
 

Possible consequences could include dismissal from school, (with possible readmission in the future), probationary status, 
restriction from positions of leadership and/or extracurricular activities, and mandated counseling.  In any case, FHS will 
seek to work closely with home and church in the restoration process. 
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Godly Communication    

           

We are living in a day where ñput downò humor is prevalent; and unkind, mocking and, at times, cruel comments are con-
sidered a form of entertainment.  The media portrays this as acceptable and appropriate. 
 

We believe this is in direct conflict with Biblical teaching on how we should treat those who are made in Godôs image, 
(Eph. 4:32, 1Cor. 13:4) and what our communication should be (Eph. 4:29, Prov. 18:21). 
 

In light of this, it is our desire to promote communication that pleases the Lord and provides encouragement to those 
around us.  Our intention in accomplishing this goal is to: 
 

1. Model Godly communication. 
2. Provide instruction on acceptable communication. 
2. Correct and discipline students who use inappropriate communication. 
3. Involve parents when inappropriate behavior is demonstrated.  
 

Verbal abuse is a form of bullying.  Parents and students should understand that the Administration will not tolerate 
continued verbal abuse. 

 

 Matthew 18 Principle 
 

Each parent and student should apply the principles of Matthew 18:15-17 in resolving conflicts with teachers or other stu-
dents. 
 
15"If your brother sins against you, go and show him his fault, just between the two of you. If he listens to you, 
you have won your brother over. 16But if he will not listen, take one or two others along, so that óevery matter 
may be established by the testimony of two or three witnesses.ô 17If he refuses to listen to them, tell it to the 
church; and if he refuses to listen even to the church, treat him as you would a pagan or a tax collector. (NIV) 

 

Most problems can be easily resolved if students can express their concerns about a matter directly to the other party in 
private. Students need to be honest and open, realizing that teachers or other students may see matters from a different 
perspective. Students can expect that teachers can tell when a student sincerely wants to discuss an issue and that they 
will be sincere in return. Be clear about the issue. 
 

Most of the time a direct conversation like this can clear up misunderstandings and bring peace and forgiveness. In those 
rare cases when the teacher and student cannot resolve the issue themselves, the student should calmly request that the 
matter be brought to the Head of Schoolôs attention. The Head of School will mediate a resolution. 
 

Families should note that these principles hold true when parents take issue with a teacher as well. The Bible is clear that 
the first step is for you speak directly to the teacher. 

 
Bullying Policy 
 
We believe that Christ commanded that we are to love each other as He has loved us (John 15:12).   As a result of know-
ing Christôs love we should never participate in bullying behavior. 
Bullying is defined as: 
 
When there is an imbalance of power between two or more students and an action occurs over a period of time.  An ac-
tion may include: 
1. Say mean or hurtful things or make fun of someone; 
2. Completely ignore or exclude someone; 
3. Hit, kick, shove, physically or emotionally intimidate, or lock someone in a room; 
4. Tell lies or spread false rumors about a person, or send mean notes and try and make others dislike that person; 
5. Use technology or social networking to cause emotional harm. 
6. Persistently act in a manner that distresses or annoys another person. 
 
Bullying behavior will not be tolerated and will result in disciplinary action. 

Any incidents of misconduct should be reported to a parent, teacher, or administrator immediately.   

 
Student Conduct 
 

In order that Christian young people might clearly understand that certain conduct will bring reproach upon the name of 
Christ, we will endeavor to list some of these actions.  We believe the Word of God condemns in principle: 
 

 Disrespect    Fighting  Complaining  Bullying  Offensive slang 
 Sowing discord  Vulgarity  Gambling   Gossiping  Profanity 
 Envious Rivalry  Hatred   Cheating   Lying   Unkindness 
  
It is expected that students will use self-discipline to prevent any of these actions from becoming a habit.    For an atmos-
phere conducive to learning, student conduct must be orderly and courteous.  It is expected that parents will cooperate 
with the school to this end. 
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Sexual Harassment Policy           
 

Based on Godôs Word (Ephesians 5:3-4), any form of sexual harassment is absolutely prohibited at Faith Heritage School.  
Any incident of possible harassment should be brought immediately to the attention of an administrator.  The incident will 
be investigated thoroughly and confidentially.  After reviewing all the facts, the administration will determine whether or not 
reasonable grounds exist to believe that sexual harassment has occurred.  Reporting to the appropriate agency and disci-
plinary action up to and including dismissal will be taken against any employee or student who is found to have engaged 
in harassment. 
 
Sexual harassment includes but is not limited to: 

 
1. Unwanted sexual advances; 
2. Offering employment or academic benefits in exchange for sexual favors;  
3. Making or threatening reprisals after a negative response to sexual advances; 
4. Visual conduct: leering, making sexual gestures, displaying of sexually suggestive objects or pictures, cartoons or 
posters; 
5. Verbal conduct: making or using derogatory comments, epithets, slurs and jokes; 
6. Verbal sexual advances or propositions; 
7. Verbal abuse of a sexual nature, graphic verbal commentaries about an individualôs body, sexually degrading 
words used to describe an individual, suggestive or obscene letters, notes, or invitations; physical conduct or con-
tact of a sexual manner.  

 
Technology Responsibility 

 

Students are responsible for using common sense and ethical Standards when online or texting.  ñOnlineò includes e-mail, 
messaging, social networks, blogs, personal web pages, and other similar sites accessed through the Internet.  Students 
who post or send inappropriate material during or outside of school hours will face disciplinary action, including probation,  
suspension or expulsion.  
 

Unacceptable communication is forbidden at all times and includes: 
1. Profane, lewd, obscene, vulgar, rude language 
2. Cyber bullying 
3. Sexually provocative pictures 
4. Statements to, or about another student that may be interpreted as 

a. Harassing (persistently acting in a manner that distresses or annoys another person) 
b. Sexually provocative 
c. Threatening or disrespectful 
d. Knowingly posting false or defamatory information about a  person or organization 
 

If you are told by another person to stop sending messages, you must stop.   
 

Students should report all such incidents of misconduct to a parent, teacher or administrator immediately. 
 

Social Networking Sites:  Social networking sites such as Twitter, Snapchat, Instagram, and Facebook are not allowed 
during regular school hours unless approved by administration.  The school realizes that many students have access to 
these sites outside of school.  Students are reminded that regardless of where their posting originates, any text, photo-
graphs or videos they put on these sites or similar sites which would be derogatory to the school community, or threaten, 
demean, or bully students or faculty is prohibited.  
 
For Grades 6-12:  Students must keep cell phones silenced or off and out of sight throughout the day. Cell phones can be 
used by  students with permission of the classroom teacher or administrator for communications and educational use.        
Students may check phones discretely while at their locker between periods. The Responsible Use Policy covers all use of 
personal communication devices.  Use of cell phones throughout the school day not in accordance with the cell phone 
policy may result in phones being taken by faculty/administration and given to guidance. Phones that are taken can only 
be retrieved by a parent.  

 

Cheating   

 

For a first offense (in any class), the student will receive a zero for the work and the parents will be informed of this viola-
tion. In the event of a second offense (in any class) parents will be notified and a conference will be called with the parents 
and student involved. Possible results of this conference could be a failing grade for the term, expulsion from this class, or 
expulsion from school. 
 

Plagiarism is representing anotherôs ideas or words as your own, without acknowledging the source.  It is considered a 
form of cheating.  
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Student Discipline 
 

Biblical Principles of Discipline         
One element of equipping students for Christian living involves the discipline of those who are disobedient. The purpose of 
discipline is not to merely achieve outward conformity to rules but to lead students into spiritual maturity and self-discipline 
that is demonstrated by behavior that pleases the Lord. The following biblical principles form the foundation for the practice 
of discipline at Faith Heritage School. 
1. According to Scripture, discipline serves several purposes: It upholds standards of righteousness and allows for recon-
ciliation between the offending student and the rest of the school family. Punishment should be appropriate to the of-
fense. Deuteronomy 19:16-21; Romans 13:2-5. 

 It serves to train students in righteousness, wisdom and self-control. 
 Proverbs 22:15; Proverbs 29:15; Hebrews 12:11. 
 It serves to deter others from committing the same offense. 
 Deuteronomy 19:19-20; Ecclesiastes 8:11; Acts 5:11.   
 2. Correction and discipline are acts of love: to fail to correct a disobedient student is to mistreat that student.  Proverbs 
3:11-12; Proverbs 13:24; Proverbs 29:15; Hebrews 12:5-11; Revelation 3:19; see also Proverbs 19:18; Proverbs 23:13-
14 and 1 Samuel 3:13. 

3. Teachers and students are not peers. Teachers are called to serve in loco parentis.  God calls upon students to submit 
to authority and to accept correction.  God calls upon those in authority to exercise that responsibility with love and 
without partiality.   Proverbs 12:1; Proverbs 15:32; Ephesians 6:1-9, Colossians 3:20-21; Hebrews 13:17; 1 Peter 2:13-
23; Exodus 21:15,17. 

 

Detention 
If a student violates classroom and/or school rules, he/she may be given a detention.  Each detention will be recorded and 
tracked in Renweb. Parents, administration and teachers issuing infraction have access to that detention report. Each deten-
tion generated will cause an email to be sent to parent/guardian.  
 
The detention is served during the lunchtime. When three lunchtime detentions are acquired, a student will receive an after 
school detention. When an additional three lunchtime detentions are acquired, a student will receive an after school 
detention. From then on, every third lunchtime detention will result in an after school detention. When four after school 
detentions have accumulated the student will be suspended. (Detentions due to tardiness do not apply).   
 

In-School Suspension        
When a student has violated the rules of a classroom to the extent that he is a negative influence on the class, he may be 
placed on in-school suspension by the administration.  For a period of time designated by the administration, the student will 
report to a room assigned by the principal instead of being allowed admission to the above mentioned classes. He will be 
responsible for working during that time and for seeing that all work taught in the subject(s) being missed is kept current 
while he is serving his suspension.   In-school suspensions may be scheduled on Saturdays.   
 

Suspension 
Continuous and willful refusal to accomplish school tasks even though able to do so, insubordination, disorderly, vicious, 
illegal conduct, persistent violation of school regulations, cutting classes, cheating and other serious offenses are causes for 
suspension from school. The length of suspension will be determined by school authorities and will reflect the offense com-
mitted.  Parents or guardians will be notified in writing of the action taken and will have complete custody and jurisdiction of 
their child during the suspension. 
 

A suspended student may not loiter or appear on school property or at any school sponsored activity at or away from school.  
He will be required to make up all work and tests missed and will be readmitted to school only after a conference (with      
parents, student, and administration) results in a workable solution. 
 

Behavioral Restriction 
Behavioral restriction gives a student an opportunity to correct areas of unacceptable behavior.  If he does not improve to a 
satisfactory level, parents will be asked to withdraw their child or he will be expelled from the school.  The decision to place a 
student on behavioral restriction is made by the administration. 
 
Reasons for being placed on behavioral restriction include:  continued deliberate disobedience; an unchanged rebellious 
spirit; a continued negative attitude and /or bad influence upon other students; disrespect of authority; committing a serious 
breach of conduct inside or outside of the school which has an adverse effect upon the testimony of Jesus Christ; failure of 
the parents to comply with the disciplinary procedures of the school, or any other serious issues of attitude or behavior. 
 

The length of the period for behavioral restriction will be determined by the administration.  At the end of the period an evalu-
ation will be made and a decision will be made to lift the behavioral restriction, continue the behavioral restriction or to ask 
that the student be withdrawn from the school. The limits and scope of restriction will be defined by administration and in 
accordance with the infraction. 
 

Expulsion 
A student may be expelled for the same reasons for which they may be suspended.  Expulsion for these reasons would be 
considered when the offenses are more serious and/or repeated. More serious offences such as drinking, use of drugs, 
smoking and immoral conduct are also grounds for expulsion. After meeting with the student and parents, the administration 
may expel a student. Normally students who are expelled may be considered for re-admission after one year.  Genuine and 
significant change would be necessary for re-admission.  Students who are expelled from FHS may not loiter or appear on 
school property or attend any school sponsored activity at or away from school. Parents desiring an exception must contact 
the administration in advance. 
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BIBLICAL PRINCIPLES OF DRESS 
 
Our desire at FHS is to do all things which will honor Jesus Christ and uphold His testimony.  While recognizing that true 
Christianity is a matter of the heart and not the outward appearance, it is nonetheless true that our appearance is 
important in light of Godôs Word, and numerous principles are given for our instruction.  Peter identifies the real issue when 
he states that our attractiveness should not be based on what we wear but on the inner self...the unfading  
beauty of a gentle and quiet spirit. 
  

1. God designed clothes to cover the body.   (Genesis 3:21) 

2. The Christian is not to be fashioned or óconformedô outwardly or inwardly according to the world.                                    
(Romans 12:2, I Peter 1:14) 

3. We are to abstain from all forms of evil. (Appearance should not reflect occultism, satanism, or negative cultural      
influences)   (I Thess. 5:22) 

4. Decency and modesty are to be followed in dress.   (1 Timothy 2:9, 10) 

5. The inward adorning of a heart is to be emphasized rather than the outward appearance.   (1 Peter 3:3,4) 

6. Christians are not to love the standards which the world sets in any area of life by drawing undue attention to them-
selves.   (1 John 2: 15-17) 

 
        

Dress Code  
 

Faith Heritage Schoolôs Dress & Appearance Code is an extension of the philosophy of the school and is intended to pro-
mote a sense of excellence, school pride and unity. 
 
The following is the K-12 dress code. Clothing must be from the Landôs End school uniform line of clothing offered on the 
Faith Heritage page of the Landôs End website (unless otherwise indicated below).  Our ñPreferred Schoolò number is 
900157447.   Please get ordering details from our school website: 
www.faiithheritageschool.org   
 
On occasion, there may be situations where something not specifically listed in the dress code will be brought to the attention 
of the student.  Individual case decisions will be determined by the administration.  
 
We depend on parents to work with the school in maintaining the appearance standards of the dress code by checking 
students before they leave for school, making sure they are groomed properly. It is understood that enrollment in FHS 
means a pledge on the part of both parents and students to abide by these dress code standards. Please read this sec-
tion with your children to make sure they understand and agree to follow this code. 
 

Boys 
PantsðNavy or Khaki uniform pants from the FHS Landôs End site, or other uniform pants that look exactly like Landôs End 
uniform pants. Pants must be modest and neat; not baggy and not too tight; properly hemmed with no under-garments visi-
ble. 
 

ShortsðDuring the first marking period and fourth marking period, uniform shorts may be worn. They must be the navy or 
khaki shorts from the FHS Landôs End site, or uniform shorts that look like FHS Landôs End selections. They must be no 
shorter than 3ò above the knee bone. 
 

Collared Dress ShirtsðWhite, yellow or blue collared dress shirt from the FHS Landôs End site, must have FHS logo 
imprint. 
 

Polo ShirtsðWhite, navy or yellow polo shirts from the FHS Landôs End site, must have FHS logo imprint. 
 

TiesðNavy or Classic Navy Plaid from the FHS Landôs End site may be worn with collared shirts, but are not required. 
 

SweatersðNavy sweaters from the FHS Landôs End site may be worn, but are not required. Must have the FHS logo          
imprint. Must be worn with a uniform collared shirt, polo shirt or white t-shirt underneath. 
 

FleecesðNavy fleece options from the FHS Landôs End site may be worn, but are not required. Must have the FHS logo 
imprint. Must be worn with a uniform collared or polo shirt underneath. 
 

BeltsðBlack or brown leather belt (no Landôs End requirement). 
 

SocksðNavy, black, brown, white, tan. (no Landôs End requirement). 
 

Undershirts - Long & short sleeve white t-shirts are permitted (no Landôs End requirement). 
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Girls 
 

Skirts/Skortsð Navy, khaki or plaid from the FHS Landôs End site. Skirt length must be no higher than the top of knee. 
 

PantsðNavy or Khaki uniform pants from the FHS Landôs End site, or other uniform pants that look exactly like Landôs 
End uniform pants. Pants must be modest and neat; not too tight or too baggy; properly hemmed with no under-garments 
visible. 
 

ShortsðDuring the first marking period fourth marking period, uniform shorts may be worn. They must be the navy or 
khaki shorts from the FHS Landôs End site, or uniform shorts that look like FHS Landôs End selections. They must be no 
shorter than 3ò above the knee bone. 
 

Jumpers (K-6 only)ðNavy, khaki or plaid from the FHS Landôs End site. Must be worn with a collared uniform dress 
shirt. 
 

Collared Dress ShirtsðWhite, yellow or blue collared dress shirts from the FHS Landôs End site, must have FHS logo 
imprint. Girlôs shirts should be loose-fitting, not tight. 
 

Polo ShirtsðWhite, navy or yellow polo shirts from the FHS Landôs End site, must have FHS logo imprint. Girlôs shirts 
should be loose-fitting, not tight. 
 

SweatersðNavy sweaters from the FHS Landôs End site may be worn, but are not required. Must have the FHS logo 
imprint. Must be worn with a uniform collared or polo shirt underneath. 
 

FleecesðNavy fleece options from the FHS Landôs End site may be worn, but are not required. Must have the FHS logo 
imprint. Must be worn with a uniform collared or polo shirt underneath. 
 

BeltsðBlack or brown leather belt (no Landôs End requirement) 
 

SocksðNavy, black, brown, white, tan, yellow, light blue ïknee or ankle length. (no Landôs End requirement) 
 

Hose/tightsðNavy, white, tan or skin toned solid hose or tights. (no Landôs End  
requirement) 
 

Undershirts - Long & short sleeve white t-shirts are permitted (no Landôs End requirement). 
 

 

Footwear 
Footwear should complement the uniform and not distract from a neat look. Shoes or sneakers may be worn with these 
exceptions: No mismatched or non-matching laces, lights, wheels, or patterned sneakers such as leopard print, character 
prints, etc. No plastic shoes such as Crocs, flip-flops or athletic sandals. All open toed shoes/sandals must have a back 
strap. Girls heels should be no more than two inches high. Boots may be worn in winter months, laced with pant legs      
covering the tops of boots. Fashion boots that complement the uniform may be worn with skirts for ladies. High tops that 
complement the uniform must be fully laced with pant legs covering the top of shoes. 

 
Additional Dress Code Guidelines: 
 

1. All clothing must be well-fitted, not tight, but not over-sized and baggy, not overly long. 

2. Collared dress shirts must be tucked in and worn with a brown or black leather belt. Polo shirts do not need to be 
tucked in, but if they are tucked, they should be worn with a brown or black leather belt. 

3. No scarves may be worn in school. 

4. For Girls: Hair and jewelry should not be excessive. Extreme colors or extreme hair styles are not permitted. No more 
than 2 earrings may be worn in each ear. Any other body piercing is not acceptable. No ñspacersò may be worn. 

5. For Boys: Hair must be neat and not in the eyes. It may reach halfway down on the ear. Tails, braids, excessively 
spiked hair, shaved designs, extreme hair colors and extreme hairstyles are not permitted. 

6. For Boys: Faces shall be clean-shaven with sideburns neatly trimmed above earlobes. Seniors only may wear neatly 
groomed facial hair. 

7. For Boys: Earrings in ear or other body piercing are unacceptable. No ñspacersò may be worn. 

8. Tattoos or facsimiles are not permitted. 

9. No hats are to be worn in the building. 

 

Clothing items not included in the Faith Heritage Dress Code are not to be worn during school hours. 
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FHS Physical Education Dress Code 
 

All students in grades 3-12 are required to change into athletic attire for PE class.  Students in grades K-2 are 
not required to change clothes, but are expected to have on athletic sneakers with non-marking soles for their 
scheduled PE classes. 
 

Students in grades 7-12 will be assigned a locker in the Activity Center, and locks will be distributed the first 
week of school.  Students are expected to keep their belongings in their own lockers and locked for security.  
Students in grades 3-6 should bring their PE clothes with them to and from class on their scheduled days. 
 

Grades 3-12 PE clothing should follow these guidelines: 
 

Shorts:  Athletic shorts that are loose fitting and fall at or below the length of the students fingertips.   
Shirts:  T-shirts should represent Faith Heritage School/Saints in some way.  Examples could include Insaintity, 
FHS Musicals, Science Olympiad, Spring it On, FHS Team Shirts, Tournament T-shirts, etc.  Tank tops are 
NOT allowed.  FHS sports team uniforms are not allowed to be worn for PE class. 
Sweatpants/Sweatshirts:  In colder months, students are encouraged to have warmer athletic clothes available 
to wear.  Loose fitting sweatpants, and plain sweatshirts are allowed.  The student should have on an approved 
athletic t-shirt, as uniform shirts are not allowed to be worn under sweatshirts. 
 

Please note that yoga pants, tight fitting shorts, and leggings are not allowed. 
 
Dress Down Guidelines 
 

The Dress Down (or Dress Up) guidelines listed below apply to all school sanctioned events. Some of the 
guidelines may not apply to student athletes participating in athletic practices/events. If a student chooses not 
to dress for ñspecial daysò (SU day, School Spirit Day, etc) then they must wear the FHS uniform. Guidelines 
are not an indication of what is right or wrong but rather what the school deems appropriate for sanctioned 
school events. 
 
Standard tops/blouses/shirts:  

Tops should be of a fabric that is not sheer.  The shirt should not have any intentional or manufac-
tured holes.   

The top should be fitted so that undergarments are not revealed.   
Tops that are tight fitting and cling to the body (super trim cut, or made of lycra or spandex fabric) 
are not allowed.  

Sleeveless shirts are not allowed.    
If any part of the midriff shows when the arms are raised fully above the head or the student is 
leaning over, then the top is too short and will not be allowed.   

If any cleavage shows, the top is too low and will not be allowed.  
FHS issued shirts (such as Spring It On! shirts) should NOT be altered, ripped, torn etc in any way 
if the student intends to wear the shirt during the school day. 

Any slogans or advertisement on shirts that advertise a message contrary to the mission and pur-
pose of FHS may not be worn.   

 
Dresses/Skirts:   
 

In the event that a sleeveless dress is worn for dress-up days or special events it must have two-
inch straps/shoulders or be covered by a scarf or sweater.  

Dress and skirt length should be to the top of the knee, the same length as prescribed for uniform 
skirts. 

 
Pants and shorts:   
 

No oversized, baggy, or extra-long pants or jeans that drag on the floor will be allowed. 
No torn pants/shorts or pants/shorts with holes. 
Tight fitting pants, leggings, jeggings, and yoga pants are not allowed, or any such pant that clings 
to the skin. 

Jeans should be of a looser fit such as a straight leg or boot cut fit.   
Clothing with slogans written on a studentôs bottom is not allowed.   
Shorts should be no shorter than the mid-thigh.  

** Appropriate school attire is the goal of our dress code and non dress code guidelines.  While subjective, ap-
propriate school attire may be subject to the discretion of school administration. **  
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The Library 
 

Faith Heritage School Library consists of a high school library and an elementary library with a workroom/storage area be-
tween the two libraries. The library is computerized and contains a variety of materials for student and faculty use. 

 

Library Hours:  Daily 8:10 a.m. - 3 p.m. After School Hours -TBA 

 
Library Guidelines - Elementary School Students 
 
1.   Elementary students (K-5) have a weekly scheduled library time in which they have both a time of library instruction 

and an opportunity to borrow books and materials. Students may also come to the library throughout the day as al-
lowed by the classroom teacher. 

2.   Students who lose books/materials are expected to pay for them. 
3.   The library staff will make copies for students who wish to copy materials for classroom use.  

 
Library Guidelines - High School Students 
 
1. Students are encouraged to use the library for research, reading and exchange of materials. 
2.    Students must sign in at the main circulation desk and indicate on the sign out sheet when they leave the library. Stu-

dents must have their school planner with the pass page to enter the library. 
3. Students who are on restriction are not allowed in the library without a pass given by the classroom teacher who has 

assigned the library work to the student.  
4. For study halls not already located in the library:  Due to the large number of students who may be in the library during 

a given class period, homework that can be completed in study hall should not be done in the library.  
5. Students are expected to behave in a self-controlled manner in the library. The library exists mainly for academic en-

richment, therefore students are expected to refrain from excessive talking. Students who consistently violate library 
behavior guidelines may have their library privileges suspended. 

6. Students may use the restrooms by signing out. 
7. Books for classroom projects may be placed on reserve in the library.  Students may borrow books for the night, be-

tween 8th and 9th periods or during 9th period. Reserve books are due back in the library by the end of 1st period on 
the next school day. Students who fail to return reserve books on time (with the exception of illness) are fined at a 
special rate, which is higher than normal fines. 

8.     Students are not charged for days when not in school or for days when school is not in session. Students who do not 
return books or pay fines are subject to library detention, and those who lose books/materials are expected to pay for 
them.  

9. Reference books marked Do Not Circulate may not be checked out without specific permission of the Library Media 
Specialist. Students, however, may take an encyclopedia or other reference books to their room for one period. Older 
encyclopedias marked For Circulation may be checked out as a regular book.   

10. The library staff will make copies for students who wish to copy material for classroom use.  
 
 

Computer Lab 
 

  Students are encouraged to utilize the computer lab for class assignments. 
 
 

Lunch Program 
 Procedures 
1. All students must eat in the cafeteria except as excused by a teacher. 
2.  The teachers on duty will be responsible for all conduct and cleanliness in the cafeteria. 
3. Pupils should be allowed to talk quietly. Boisterous, loud noises and horsing around are not permitted. Good eti-

quette should be observed and poor etiquette corrected. 
4. Students at each table are responsible to clean up food and trash on and around the table. 
5. Students must remain in the lunch room until they are dismissed.  
6. High school students must be prompt when reporting to the cafeteria. 
7. High school students leaving the caf® for meetings, tutoring, or other activities must sign out of the caf® and must 

return for any cleaning duties they have been assigned for that day. 
 

Lockers 
 

1. Students in grades K-12 are assigned a locker for the school year.  All students in grades 6 ï12 must keep their 
locker locked.  The school cannot be responsible for lost or stolen items. 

2. Students may decorate the inside of their lockers with acceptable pictures, etc. There should be no pictures or   
decorations on the outside of the lockers.  (Please refrain from using tape inside/outside the lockers). 
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Health and Safety Issues 
 

To insure safety for all of our students, medications sent in to school must be sent immediately to the school nurse. We also 
ask that parents cooperate with the following guidelines: 
 

Medications:  Medications arriving at school are taken to the school nurse immediately. ALL medications are to be in contain-
ers labeled with the studentôs name, name of medication, dosage, and time to be administered. Non-prescription and pre-
scription medicines must be accompanied with a doctorôs order, signed by the physician.  Only the school nurse can adminis-
ter such medication. 
 

Illness:  Children who become ill during the school day will be sent to the school nurse for evaluation. Parents will be notified 
when their child is ill.  When necessary, parents will be called to transport their child home. Students will remain under the 
supervision of the school nurse until parents arrive. The school nurse is not expected to make a diagnosis of any illness or 
injury. Children who are ill or injured at home are not to be sent to school for this purpose. 
 

Accidents:  First aid will be given and students will be evaluated by the school nurse. Parents will be notified when a child is 
seriously injured and be advised to seek medical treatment by their private physician.  
 

Accident Insurance: Faith Heritage School carries student accident insurance on all enrolled students through Church Mutual 
Insurance Company.   Students are protected against a covered accident while attending school and/or any school spon-
sored activities, i.e, sports, field trips, retreats, class trips, etcé  
The insurance Faith Heritage supplies is excess coverage.  This means that the claim must first be submitted to your own 
health insurance carrier then to Church Mutual.  
If your child has sustained an injury or is involved in an accident during a school event, please notify the school nurse who 
will take your accident/injury information and provide you with the necessary accident report.  Make sure to keep copies of all 
itemized bills, explanation of benefits or denials from your health insurance carrier. 
 

General and Miscellaneous Information 
 

Abuse Reporting 
In accordance with state law, Faith Heritage School staff members are required to report the reasonable suspicion of physical 
abuse, sexual abuse, or child neglect. The law does not require the school to contact a family prior to making the required 
reports. 
 

The school administration is involved in determining if reasonable suspicion exists and makes reporting decisions in the best 
interest of the child.  In some cases this may involve contacting the family that a report has been made. 

 

If you have questions about the state requirements or Faith Heritage policy, please feel free to contact the administration. 
 

Non-Discrimination Policy 
Faith Heritage School admits students of any race, color, national or ethnic origin to the rights, privileges, programs or activi-
ties generally accorded or made available to students at the school. It further does not discriminate on the basis of race, col-
or, national or ethnic origin in the administration educational policies, financial aid program, athletic or other co-curricular 
school administered programs.     
 

Finances 
 

Application Fee: A $100 fee must accompany new family applications. 
 

Tuition: Tuition covers approximately 75% of the total school budget and is established at a level to primarily meet staff 
salaries and related expenses.  The remaining 25% has to be raised through gifts and contributions.  
 

Tuition Payment Plan: There are several options available for payment of tuition. Payment arrangements are pre-
established at the time of registration. Late payment fees will be assessed when payments are not made according to the 
prearranged payment schedule. 
 

Flexible Tuition: Application information may be obtained from our website at (www.faithheritageschool.org/admissions/
flexible-tuition-program/). 
Non-Payment of Tuition:  Accounts that are in arrears will be subject to the  FHS Board policy which states that all tuition 
must be paid in a timely fashion according the individual agreement.  Report cards, transcripts, diplomas, RenWeb access 
and other such student records will be withheld until the account is paid to date.  Should an account be in arrears at the 
end of a semester, the student(s) will not be allowed to attend classes until the account is made current.  
 

Title I Money 
Faith Heritage School receives some Title I money each year.  Plans for the use of these funds usually are made in the sum-
mer months. For further information as to the use of these funds, please contact the Head of School. 
 

Master Class Schedule 
 

Students will receive a copy of their schedule on the first day of school. High School students will receive their schedules 
during the summer months of the upcoming school year. Parents may request copies. 
 

Lost and Found Items 
 

Items that are lost or found can be turned in or looked for at the Lost and Found bin outside the main office. Items remaining 
after the bin is full, or during a week-long school break, will be given to a local charity. 
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Campus Hours 
The school office is open from 7:30 am to 4 pm during school days and 9:00 am to 3:00 pm M-F when school is not in     
session and it is not a legal holiday. 
 

Campus Visitors 
Parents of a visiting student must make prior arrangements with the administrators.  All visitors are to report to the office 
upon arrival.  

 

Parents and alumni are always welcome at FHS.  Please check with the office to arrange for the best time to visit. 
 

Change of Address 
When families move during the course of a school year, it is critical that they notify the school office of this change so the 
school can maintain necessary and appropriate contact with the family.   If you move during the course of the year, please 
call the main office, 315-469-7777, to update your information.  You may also email the change to 
fhs@faithheritageschool.org. 
 

Pesticide Notification    

Families and neighbors have the right to notification should Faith Heritage School use any pesticides on its premises.  Faith 
Heritage School does not typically use pesticides, but should  the occasion arise, a notification will be sent via email to fami-
lies on the FHS email list.  
 

Transportation 
 

The district where your child lives is responsible for transportation to and from school provided your child lives within a fifteen 
mile radius. You must apply for bussing each year before April 1st in order to qualify. 
 
Riding the bus is a privilege. Good behavior is expected or bus privileges can be lost. In the event of a behavior problem, the 
administration may deny the use of busing for periods of time. 
 

 

Students that wish to ride home with another student on the bus must first obtain permission from the district.  Faith Heritage 
School does not grant this permission. 
 

Delivery and Pick Up of Students 
 

Students who are driven to school are to be dropped off and picked up in the front circle between the two main buildings. 
Students who are bussed will be dropped off at the South Door entrance across from the playground.   

 

Morning Arrival 
 

1. Elementary students are supervised in the assigned hallway.  High school students are to report directly to the third 
floor. 

2. Students are not to be in a car in the parking lot after arriving at school. 
3. Once a student arrives at school, he is legally under the jurisdiction of the school and is not to leave school property 
without permission from the main office and a written note from the parent. 

4. Only parents, guardians and those given written permission by the parent or guardian will be able to pick up students 
from school for any reason. 

 

Student Drivers 
 
Students who wish to drive to and from school must register their car in the main office.  Drivers must obey all rules and 
procedures determined by the school as well as state and local authorities.  Failure to do so may result in the loss of this 
privilege. 
 

Drivers must attend a meeting to receive information on the policies and procedures for student drivers and to receive their 
parking pass. 
 

Students may not ride with other students unless the Student Driver Form is completed by both sets of parents and is 
placed on file in the office. 
 

Students who drive to school are expected to arrive on time. Student drivers who are tardy often will lose the privilege of 
driving to school, per the student driver agreement form. 
 

Students driving other students to any school activity, such as athletic events, practices, retreats, etc, should refer to the  
Student Driver Policy for Academic & Co-Curricular events. 

 

Emergency School Closings     
                                     

In the event of severely inclement weather or mechanical break-down, school may be closed or starting time delayed.  The 
same conditions may also necessitate early dismissal and will be announced over the FHS App, NewsChannel 9, and via 
Facebook and Twitter @FHS_Syracuse.   Reports in the morning will generally be between 6:00 AM and 7:00 AM.  If no 
report is heard, it can be assumed that school will be in session. Please do not call the school. Telephone lines must be kept 
open for emergencies. 
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Campus Map 
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Whom to Call-Communication Guidelines 

This chart can be used as a resource to help you communicate with school personnel.  Following these guidelines will help 
a timely response when you need information.  If you are unsure who to speak with at first, please contact our main office 
and the office personnel will forward your request to the appropriate person.   
 

FHS Main Office (315) 469-7777      
Email: fhs@faithheritageschool.org 

Fax:  (315)492-7440 
 

Question/Concern Contact 1  Contact 2    ______ Contact 3  
Academics  Teacher  Guidance  (6-12)       Head of School 
                                                                                                 Elem Lead (K-5) 
Attendance Issues  Main Office 
 

Athletics  Coach  Athletic Dir.              Head of School 
 

Behavior  Teacher  Guidance/Elem Lead    Head of School    
 

Budget  Business Officer Head of School     
 

Building Use  Supt of Bldg/Grounds Head of School 
 

Cafeteria  Head of School/Elem Lead  
  

Classroom Procedures Teacher  Head of School (6-12) 
                                                                                                 Elem Lead (K-5)  
 

Co-Curricular  Club Advisor  Head of School (6-12) 
                                                                                                 Elem Lead (K-5)  
 

Curriculum  Teacher  Head of School (6-12) 
                                                                                                 Elem Lead (K-2)  
 

Dress Code   HR Teacher  Guidance (6-12)     Head of School   
                                                                                                 Elem Lead (K-5) 
 

Facilities  Supt of Bldg/Grounds Head of School 
 
Graduation Requirements Guidance 
 

Health Issues  School Nurse  Head of School (6-12) 
                                                                                                 Elem Lead (K-5)   
Homework Concerns Teacher 
 

Other policies  Head of School (6-12) 
                                                     Elem Lead (K-5) 
 

Scheduling  Elem Lead/Guidance Head of School (6-12) 
                                                                                                 Elem Lead (K-5) 
 

Special Education  Teacher  Dir of Special Ed (6-12)  Head of School   
                                                                                                 Elem Lead (K-5) 
 

Transportation  Bus Driver  Home District             Head of School/ 
                      Elem Lead 

Contact Information:  
 

Head of School/ISP Director Dr. Neal Capone ncapone@faithheritageschool.org 

Dir. of Advancement Lynnette Deacons  ldeacons@faithheritageschool.org 

Supt of Bldg/Grounds  Joel  Jackson      jjackson@faithheritageschool.org 

Director of Guidance  Jennie Lape jlape@faithheritageschool.org 

Business Officer (Finance) Laura Radziewski  lradziewski@faithheritageschool.org 

School Nurse Abby Campbell      nurse@faithheritageschool.org 

Athletic Director Gabe Whittaker      gwhittaker@faithheritageschool.org 

Volunteer Coordinator Cecilea Marcocciavolunteer@faithheritageschool.org 

Events Coordinator         Rebecca Reikes-Moody   events@faithheritageschool.org 

 

 

 

Requests to the Board of Directors can be directed to the Head of School who will then forward your concern. 
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FHS Phone & Email Directory - By Name  
 

Staff/Faculty Name  Department       Email Address 
 

Albrecht, Katie Art         kalbrecht@faithheritageschool.org 

Allen, Bradley Global Studies ballen@faithheritageschool.org 

Allen, Cindy Kindergarten callen@faithheritageschool.org 

Amankwah, Kwabena Math         kamankwah@faithheritageschool.org 

Auwarter, Scott Science sauwarter@faithheritageschool.org 

Auwarter, Sue Assistant to Head of School fhs@faithheritageschool.org 

Awad, Elisha English eawad@faithheritageschool.org 

Cafeteria Cafeteria caf®@faithheritageschool.org 

Campbell, Abigail School Nurse nurse@faithheritageschool.org 

Capone, Neal Head of School ncapone@faithheritageschool.org 

Deacons, Lynnette Dir of Advancement ldeacons@faithheritageschool.org 

Dolan, April Caf® Manager adolan@faithheritageschool.org 

Doyle, Debbie 4th Grade ddoyle@faithheritageschool.org 

FHS Office/Attendance Office  office@faithheritageschool.org 

Fuller, Ken Political Science               kfuller@faithheritageschool.org 

Gilfus, Brandon Computer/IT bgilfus@faithheritageschool.org 

Hamon, Dan                  Chaplain                       dhamon@faithheritageschool.org 

Hamon, Christa Preschool preschool@faithheritageschool.org 

Jackson, Joel Supôt of Grounds  jjackson@faithheritageschool.org 

Jackson, Tirzah 1st Grade tjackson@faithheritageschool.org 

Lape, Jennie                  Guidance/Health/PE     jlape@faithheritageschool.org 

Lee, Ji Won                    Music                           jlee@faithheritageschool.org 

Library Library Office library@faithheritageschool.org 

Marcoccia, Cecilea Volunteer Coordinator volunteer@faithheritageschool.org 

Morrison, Sandy Sub Coordinator  smorrison@faithheritageschool.org 

Murphy, Tim Science tmurphy@faithheritageschool.org 

Radziewski, Laura Business Officer lradziewski@faithheritageschool.org 

Reikes-Moody, Rebecca Events Coordinator events@faithheritageschool.org 
 

Samuelson, Deb Elem Lead/3rd Grade dsamuelson@faithheritageschool.org 

Stetson, Magdalena Spanish mstetson@faithheritageschool.org 

Studt, Jennifer 2nd Grade jstudt@faithheritageschool.org 

Vargo, Kathleen Caf®  kvargo@faithheritageschool.org 

Whittaker, Gabriel Athletic Director  gwhittaker@faithheritageschool.org 

Woodford, April             Guidance Assistant      awoodford@faithheritageschool.org 

Yearbook Room Yearbook  yearbook@faithheritageschool.org  
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Faith Heritage School 
3740 Midland Ave., Syracuse, NY 13205 

315.469.7777 - Email: fhs@faithheritageschool.org  
www.faithheritageschool.org 


